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Rutherford County Regional Planning Commission

Agenda — September 28, 2015 - 9:00 AM
Planning Department Mezzanine Meeting Room

CALL TO ORDER

PRAYER/PLEDGE OF ALLEGIANCE

ROLL CALL/DETERMINATION OF QUORUM

APPROVAL OF THE MINUTES FOR AUGUST 10, 2015, AUGUST 24, 2015
AND SEPTEMBER

ITEMS WITHDRAWN/DEFERRED

PLAT EXTENSION

A.

Twelve Corners, Section 3, Request for 12-month extension

SUBMITTED FOR PRELIMINARY PLAN APPROVAL

A.

South Haven Subdivision (Revisions) (15-10xx) — 578 lots (567 residential) on
268.33 acres, zoned PUD, located along Ocala Road, South Haven Development
Group, LLC applicant

Twin Oaks Point (15-1015) — 26 lots on 18.1 acres, zoned RM, located along Twin
Oak Drive, Donald L. Bruce, Jr. applicant. Includes a waiver request to the fire
hydrant requirements

SUBMITTED FOR FINAL PLAT APPROVAL

A.

Hall Farm Subdivision, Section | (Reapproval) (15-2002) — 7 lots on 12.77 acres,
zoned RL, located along McKee Road, Lewis Perry applicant

Teasley One-Lot Subdivision (15-2063) — 1 lot on .34 acres, zoned RM, located
along West Jefferson Pike, Clint Teasley applicant. Includes waivers to the offsite
soils requirements, fire hydrant distance and ingress/egress easement width
requirements

Bolton One-Lot Subdivision (15-2066) — 1 lot on 5.01 acres, zoned RM, located off
of West Jefferson Pike, Ralph Bolton applicant. Includes a waiver to the width of a
private easement

Harvest Woods, Section I, Phase | (15-2068) — 16 lots on 12.28 acres, zoned RM,
located along Beverly Randolph Drive (North of Cutoff Road), Harvest Grove, LLC
applicant

Stephen D. Nutt (15-2069) — 2 tracts on 25.00 acres, zoned RM, located off of
McNiel Drive (South of Franklin Road/Highway 96), Stephen D. Nutt applicant.
Includes a waiver to the fire hydrant location requirements

Poplar Cove Subdivision, Section Il (15-2070) — 7 lots on 5.57 acres, zoned RM,
located off of West Sagefield Drive, Harmony Homes of Tennessee applicant

. David Alexander Subdivision (15-2071) — 2 lots on 9.03 acres, zoned RM, located

along Thompson Road, David and Becky Alexander applicants
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XI.

H. Lewis Downs, Section Il (15-2072) — 19 lots on 8.81 acres, zoned RM, located along
Rhonda Drive (North of Rock Springs Midland Road), Stewart Springs, LLC applicant

SUBMITTED FOR SITE PLAN APPROVAL

A. True Gospel (Revisions) (15-3011) — New construction of 3,865 square feet of Small
Community Assembly space (Religious Facility) on 3.62 acres, zoned RM, located
along West Jefferson Pike, True Gospel Missionary Baptist Church applicant

B. American Tower — Cellular Tower, Veals Road (15-3023) — New construction of a
195-foot communications tower with accessory structures (Equipment Shelter) on
5.01 acres, zoned RM, located along Veals Road, Jacobs Engineering applicant

C. Central Valley Parking and Storage (15-3024) — New construction of 40,500 square
feet of General Personal Services space (Mini-storage) on 6 acres, zoned CS,
located along Leanna Central Valley Road, Patty Travis applicant

STAFF REPORTS/OTHER BUSINESS
A. Changes to the Planning Commission By-Laws

ADJOURNMENT
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Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

Plat/Plan Name: South Haven Subdivision (Revisions) (15-1014)

Request: Preliminary Plan Approval
Site Details: 578 lots on 268.33 acres, zoned PUD
Applicants: South Haven Development Group, LLC

Property Location: Ocala Road

The subject property is located in the north side of Ocala Road. The Planning
Commission approved the preliminary plan for this development at their June 22, 2015
meeting. Staff explained that the developers were pursuing an amendment to their
PUD approval and that this plan was likely to come back before the Commission. The
revised PUD application was approved by the Board of Commissioners at their August
13, 2015 meeting.

The changes consisted of an additional 6.5 acres of land, allowing an additional 19 lots,
street layout changes and the extension of Ocala Road to Almaville Road. The applicant
needs to provide Staff with a letter from TDOT approving this proposed connection.
Most of the other comments were routine in nature.

Any approval should be made subject to all Staff Comments.






Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

Plat/Plan Name: Twin Oaks Point (15-1015)

Request: Preliminary Plan Approval
Site Details: 26 lots on 81.1 acres, zoned RM
Applicant: Donald L. Bruce, Jr.

Property Location: Twin Oak Drive

The subject property is located on the south side of Twin Oak Drive. The applicant
proposes to subdivide the existing tract into three separate lots.

Staff has a number of issues with this plan. Will-Serve Letters have not been submitted
to Staff from either CUD or MTEMC. The detention areas are not shown on their own
individual lots, which is required by the County’s Subdivision Regulations. The applicant
is also asking for a waiver to the fire hydrant requirements as the 4-inch line will more
than likely not support a fire hydrant. There is an existing 20-inch water line along
Lascassas Pike approximately 600 feet from the property line. The sprinkler option that
was adopted by the County Commission was never intended to act as a replacement for
providing fire hydrants when extending water lines was practical. Staff is of the opinion



that a water line capable of providing fire hydrants should be extended by the applicant
to serve this property.

The issues discussed have the potential to alter the design of this subdivision. If the
requested information is not provided in time for the meeting, this item will be removed
from the agenda.
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ELAT _NOTES

1. In Tennessee, it is a requirement per “The Underground
Utility Damage Prevention Act” thot anyone who engages
in Excavation must notify all known underground utility
owners, no less than three nor more than ten working
days of their intent to excavate. A list of these utilities
may be obtdined from the County Register of Deeds.
Those ulilities thot participate in the Tennessee One Call
system can be notified by calling toll free
1-800-351—-1111.

2. Underground utilities shown were located using available
aboveground evidence, and also from information obtained
from the respective utility companies. The existence or
nonexistence of the utilities shown and any other utilities
which may be Present on this site or adjacent sites
should be confirmed with the utility owner prior to
commencing any work.

3. It is the responsibility of each builder to design and
construct o suitable grading and drainage scheme which
will convey surface water, without ponding in the lot or
under the structure, from his structure to the drainage
system constructed by the subdivision developer.

4, Parcels may be subject to additional easements, and/or
restrictions, by record or prescription, that a complete
title search may reveal.

5. Public utlility and drainage easements where shown
hereon are intended to indicote an easement for
construction, operation, And maintenance of public
utilities and drainageways; including, but not limited to,
sanitotery sewers, forcemains, water lines, Telephone
signal conduits, electric conductors, drainage pipes, and
natural gas lines.

6. The scil types and locations shown hereon are
taken from soils maps provided by i '
dated . The local health aquthority maintains a
copy of the soils maps. Huddleston—Steele Engineering,
Inc., assumes no responsibility for the accuracy or
completeness of the soils informaton provided hereon.
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Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

Plat/Plan Name: Hall Farm Subdivision (15-2002)

Request: Final Plat Approval
Site Details: 7 lots on 12.77 acres, zoned RL
Applicant: Lewis Perry

Property Location: McKee Road

The subject property is located on the west side of McKee Road. The Planning
Commission approved this plat at their January 26, 2015 meeting. A final plat approval
is valid for six months and has expired for this plat. The applicant is asking for
reapproval. Nothing on the plat has changed since the original approval. Staff has
identified a few minor issues but is comfortable placing this plat on the agenda.

Any approval should be made subject to all Staff Comments.






Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

Plat/Plan Name: Teasley One-Lot Subdivision (15-2063)

Request: Final Plat Approval. Includes waivers to the fire hydrant
requirements, lot size on a private easement and off-site soils
easement

Site Details: 1 lot on .34 acres, zoned RM

Applicant: Clint Teasley

Property Location: West Jefferson Pike

The subject property is located on the north side of West Jefferson Pike. The Planning
Commission granted waivers to the provisions listed above at their May 26, 2015
meeting. The plat is before you because Staff cannot administratively approve plats
that contain waivers. Besides some housekeeping changes, the plat appears to be in
good order.

Any approval should be made subject to all Staff Comments as well as the waiver
requests.






Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

Plat/Plan Name: Bolton One-Lot Subdivision (15-2066)

Request: Final Plat Approval. Includes a waiver request to the minimum
width of a private access easement

Site Details: 1 lot on 5.01 acres, zoned RM

Applicant: Ralph Bolton

Property Location: West Jefferson Pike

The subject property is located on the north side of West Jefferson Pike. The Planning
Commission granted a waiver to the width of a private easement provision at their May
26, 2015 meeting. The plat is before you because Staff cannot administratively approve
plats that contain waivers. Besides some housekeeping changes, the plat appears to be
in good order.

Any approval should be made subject to all Staff Comments as well as the waiver
request.






Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

Plat/Plan Name: Harvest Woods, Section I, Phase | (15-2068)

Request: Final Plat Approval
Site Details: 16 lots on 12.28 acres, zoned RM
Applicant: Harvest Grove, LLC

Property Location: Beverly Randolph Drive (North of Cutoff Road)

The subject property is located on the north side of Cutoff Road. The preliminary plat
for this development was approved by the Planning Commission at their May 26, 2009
meeting. This final plat appears to be consistent with the preliminary approval. The
applicant will need to ensure that fire hydrants are appropriately placed to meet the
County’s requirements.

Any approval should be made subject to all Staff Comments.






Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

Plat/Plan Name: Stephen D. Nutt (15-2069)

Request: Final Plat Approval. Includes a waiver request to the fire
hydrant requirements

Site Details: 2 tracts on 25.00 acres, zoned RM

Applicant: Stephen D. Nutt

Property Location: McNiel Drive (South of Franklin Road/Highway 96)

The subject property is located at the end of McNiel Drive, south of Franklin Road. The
properties are located off of a private easement and appear to have been created
without a subdivision plat. The applicant has submitted this plat to remedy the
situation.

Staff has identified a number of issues with the plat, but none that Staff feels would
preclude it from this agenda. One issue that could possibly impact the location of
houses on the property is a TVA easement that is in the area. Staff has asked the
applicant’s design engineer to determine if these lots will be impacted by this easement.
There is an existing fire hydrant just outside of the 1,000-foot requirement. Staff has
requested that the applicant contact CUD to determine if another hydrant can be



supported in this location. They have also requested a waiver to the fire hydrant
provision in the event the water line cannot support one.

Staff will have additional comments at the meeting.






Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

Plat/Plan Name: Poplar Cove, Section Ill (15-2070)

Request: Final Plat Approval
Site Details: 7 lots on 5.57 acres, zoned RM
Applicant: Harmony Homes of Tennessee

Property Location: West Sagefield Drive

The subject property is located on the east side of West Sagefield Drive. The
preliminary plan for this development was approved by the Planning Commission at
their July 27, 2015 meeting. This final plat appears to be consistent with the preliminary
approval.

There were some items identified at the Planning Commission’s July 27, 2015 meeting
that have not been addressed by the applicant. Those items have the potential to affect
this final plat. There have also been no construction drawings received by Staff for this
development. Finally, there are some off-site drainage improvements that will have to
be completed before this final plat can be recorded.

Staff will have additional comments at the meeting.






Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

Plat/Plan Name: David Alexander Subdivision (15-2071)

Request: Final Plat Approval
Site Details: 2 lots on 9.03 acres, zoned RM
Applicant: David and Becky Alexander

Property Location: Thompson Road

The subject property is located on the south side of Thompson Road. The applicant is
proposing to subdivide the existing property into two separate lots. The plat shows
right-of-way dedication, which is why it is coming before the Planning Commission.
There is a fire hydrant that is located within 1,000 feet as the crow flies, but not as the
truck drives. Staff has asked the applicant to determine if another hydrant is located in
the area that meets the County’s regulations. A fire hydrant waiver may have to be
approved as part of this request if there is not a hydrant within 1,000 feet and the
existing water lines cannot support one.

Staff will have additional comments at the meeting.






Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

Plat/Plan Name: Lewis Downs, Section Il (15-2072)
Request: Final Plat Approval

Site Details: 19 lots on 8.81 acres, zoned RM
Applicant: Stewart Springs, LLC

Property Location: Rhonda Drive (North of Rock Springs Midland Road)

The subject property is located along Rhonda Drive. The preliminary plan for this
development was approved at the October 27, 2014 meeting of the Planning
Commission. This final plat appears to be consistent with the preliminary plan approval.

The applicant needs to demonstrate that adequate fire protection is available for this
development. There is an existing fire hydrant at the intersection of Rhonda Drive and
Sam Lewis Lane that needs to be shown on the plat. Besides this issue, the plat appears
to be in good order.

Any approval should be made subject to all Staff Comments.






Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

Plat/Plan Name: True Gospel (Revisions) (15-3011)

Request: Site Plan Approval

Site Details: New construction of 3,865 square feet of Small Community
Assembly space (Religious Facility) on 3.62 acres, zoned RM

Applicant: True Gospel Missionary Baptist Church

Property Location: West Jefferson Pike

The subject property is located on the south side of West Jefferson Pike. The site plan
was originally approved by the Planning Commission at their April 27, 2015 meeting.
Since that time, the church has decided to move the building further back on the lot and
to rearrange the parking on the property. These changes were more than what Staff
could approve administratively, so the revised site plan is being brought back for
Planning Commission consideration.

Staff has identified some drainage concerns that need to be addressed. There are also a
number of other issues that need to be corrected on the plan. Staff expects that these
issues will be addressed prior to the Planning Commission’s meeting.

Any approval should be made subject to all Staff Comments.






Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

Plat/Plan Name: American Tower — Veals Road (15-3023)

Request: Site Plan Approval

Site Details: New construction of a 195-foot communications tower with
accessory structures (Equipment Shelter) on 5.01 acres, zoned
RM

Applicant: Jacobs Engineering

Property Location: Veals Road

The subject property is located on the north side of Veals Road, just to the east of
Bradyville Pike. The Board of Zoning Appeals approved a special exception for the
communications tower at their August 12, 2015 meeting. The site plan is consistent
with that approval. Besides some minor housekeeping issues, the site plan appears to
be in good order.

Any approval should be made subject to all Staff Comments.






Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

Plat/Plan Name: Central Valley Parking and Storage (15-3024)

Request: Site Plan Approval

Site Details: New construction of 40,500 square feet of General Personal
Services space (Mini-storage) on 6 acres, zoned CS

Applicant: Patty Travis

Property Location: Leanna Central Valley Road

The subject property is located on the west side of Leanna Central Valley Road. The
property was zoned to CS by the Board of Commissioners at their June 11, 2015
meeting. The mini-storage use was approved by the Board of Zoning Appeals at their
July 8, 2015 meeting. The County’s regulations call for a minimum 65-foot setback along
all sides but the plan is only showing 60 feet. The applicant will also need to supply
building elevations to ensure that the brick/masonry requirement is being met. The
applicant has been in conversations with the Fire Chief about fire protection for this
development. Staff feels that the issues identified should be remedied by the Planning
Commission’s meeting.

Any approval should be made subject to all Staff Comments.






Rutherford County Regional Planning Commission
September 28, 2015 Staff Comments

X. Staff Reports/Other Business — PC By-Laws

The 2015 Work Schedule included an update to the Planning Commission’s By-Laws.
The current By-Laws were last amended in 2010. Since that time, the County has
adopted a new Zoning Ordinance and Subdivision Regulations. In light of these changes,
Staff felt that a complete overhaul of the By-Laws was in order.

While the changes to the By-Laws are significant, the way the Planning Commission does
business will not change. Most of the changes that were made are consistent with the
way the Planning Commission currently operates. That being said, Staff does have the
following items for the Planning Commission to consider:

1. Role of the chair: Historical practice has been to allow the chair to vote but not
to make or second a motion. Robert’s Rules of Order does allow for the chair to
make or second a motion. Staff has written the By-Laws allowing the chair to
vote but not to make/second any motions. The Commission may wish to discuss
this item in more detail;

2. Deferral period for rezoning applications: Unlike subdivision plats, there is no
statutory timeframe for action on a rezoning request. Staff included a deferral
timeframe of 35 days with this update, with the ability of the applicant to
approve a longer timeframe. The Commission may wish to discuss this item in
more detail, as well.

A copy of the draft By-Laws is included with your agenda packets. Staff will present this
draft at the September 28, 2015 meeting.
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RUTHERFORD COUNTY REGIONAL PLANNING COMMISSION
BY-LAWS

ARTICLE I: PURPOSE AND AUTHORITY

These bylaws are being developed pursuant to Tennessee Code Annotated (TCA) § 13-
3-103 in order to facilitate orderly business in Planning Commission meetings.

ARTICLE Il: THE COMMISSION

Section 1. Name of Commission. The name of the commission shall be the
“Rutherford County Regional Planning Commission” (Hereinafter referred to as the
“Planning Commission” or “Commission”) as established and provided in TCA § 13-3-
101, and any amendments and supplements thereto.

Section 2. Office _of the Commission. The principal office of the Planning
Commission shall be located at One South Public Square, Room 200, Murfreesboro,
Tennessee.

Section 3. Membership. The membership of the Planning Commission shall
conform to TCA § 13-3-101, and any amendments and supplements thereto.

Section 4. Attendance. The attendance of Planning Commission meetings is crucial
to the success of Rutherford County’s planning program. Therefore, any member who is
absent for three consecutive regularly scheduled meetings shall be removed from the
Planning Commission. Where a member has a legitimate reason for being absent three
consecutive meetings, they may appeal their removal.

Section 5. Planning Commissioner/Staff Training. Planning Commission members
and each full-time or contract professional planner or other administrative official whose
duties include advising the Planning Commission shall comply with the requirements of
TCA § 13-3-101(j), and any amendments or supplements thereof.

ARTICLE lll: OFFICERS / COMMITTEES

Section 1. Officers. Pursuant to TCA 8 13-3-103, the Planning Commission shall
elect a chair from among its members. The Planning Commission is also authorized to
select additional officers from its members as it deems appropriate. The officers shall be
a chair, a vice-chair, and a secretary.

a. Chair. The chair shall preside at all meetings of the Planning Commission, call
special meetings in accordance with these By-Laws, see that all actions of the
Commission are properly taken, and perform such duties as the Commission
shall authorize. The chair may participate in all discussions and shall vote as a
member of the Commission but may not make or second any motions.

b. Vice-Chair. During absence, disability or disqualification of the chair, the vice-
chair shall exercise or perform all the duties and be subject to all the
responsibilities of the chair.
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c. Secretary. The Planning Director shall serve as secretary and shall be
responsible for maintaining a full record of all proceedings of the Planning
Commission, serve all notices required by law, prepare the agenda for all
meetings, be the custodian of Planning Commission records, inform the Planning
Commission of related correspondence and attend to such correspondence,
handle funds allocated to the Planning Commission in accordance with its
directives, and to sign all official documents of the Planning Commission.

Section 2. Chair Pro-Tem. In the absence of the chair and vice-chair, and a quorum
is present for a regular or special meeting, then a chair pro-tem for such meeting shall
be elected by the Planning Commission from those members present. The chair pro-
tem shall exercise or perform all the duties and be subject to all the responsibilities of the
chair. The secretary of the Planning Commission shall take nominations and conduct
the election.

Section 3. Secretary Pro-Tem. The secretary pro-temp may be appointed by the
Planning Director in the event of his or her absence or disability. The secretary pro-tem
shall perform the duties of the secretary in his or her absence.

Section 4. Nominating Committee. There shall be a nominating committee of three
Planning Commission members appointed by the chair during the regular meeting in
December. If this meeting is cancelled for reasons including, but not limited to, holidays
or inclement weather, the Committee shall be appointed at the next scheduled regular
meeting. None of the members appointed to the nominating committee shall be officers
of the Planning Commission. It shall be the responsibility of the nominating committee to
nominate candidates for chair or vice-chair prior to the annual election of officers or to
nominate candidates in the event one or more of these positions becomes vacant
between the annual election of officers. The nominating committee shall present to the
Planning Commission, at least five days in advance of any election, a list of nominees
for the position of chair and vice-chair. Nominations for officers may also be made from
the floor.

Section 5. Elections. The chair and vice-chair shall be elected on the fourth Monday
of January, during the Planning Commission’s regular meeting, to serve for a one-year
term, with eligibility for re-election. If this meeting is cancelled for reasons including, but
not limited to, holidays or inclement weather, the chair and vice-chair shall be elected at
the next scheduled meeting. Confirmation of appointees shall be by simple majority of
members present. Officers shall hold office until successors are elected.

Section 6. Vacancies.

a. Should any vacancy occur among the members of the Planning Commission by
reason of death, resignation, disability, or otherwise, immediate notice thereof
shall be given to the County Mayor by the secretary. Vacancies shall be filled
pursuant to the requirements of TCA § 13-3-101 and any amendments and
supplements thereto.

b. Should the office of chair or vice-chair become vacant, the Planning Commission
shall at its next meeting, elect a successor in the manner prescribed in these By-
Laws for the election of such officer and such election shall be for the unexpired
term of such office.
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Section 7. Special Committees. Special committees may be appointed by the chair
for purposes and terms which the Planning Commission members may approve by a
majority vote.

ARTICLE IV. MEETINGS

Section 1. Regular Meetings. Regular meetings shall be held on the second
Monday of each month at 6:00 p.m. and the fourth Monday of each month at 9:00 a.m.
at such place as is designated by the Planning Commission. When conflicts arise,
including but not limited to holidays or inclement weather, and after consultation with the
County Mayor and/or Planning Director, the regular meeting shall be held at such time
and place as may be designated by the chair or may be cancelled. There shall be only
one regular meeting during the months of November and December. In the event there
is no business to consider, the chair has the authority to cancel a regular meeting. The
date and time of regular meetings may be changed by a majority consensus of the entire
Planning Commission.

Section 2. Special Meetings. The chair may, and shall upon request of two
members, call a special meeting for the purpose of transacting any business designated
in the call.

Section 3. Notice. Notice of all regular and special meetings shall given in
accordance with applicable law.

Section 4. Quorum. A quorum (Majority of membership) shall be present to transact
official business of the Planning Commission. Approval of a simple majority of those
present shall be required to pass a motion unless otherwise provided by these By-Laws.

Section 5. Order_of Business. Business of the Planning Commission shall, in
general, follow the format below:

I. Callto Order
II.  Prayer/Pledge of Allegiance
lll.  Roll Call/Determination of Quorum
IV.  Consideration of the Minutes of Previous Meetings
V. Identification of Items Withdrawn/Deferred
VI.  Consideration of New Business
VIl.  Consideration of Old Business
VIIl.  Consideration of Staff Reports/Other Business
IX.  Adjournment

The order in which items may be considered on the agenda may be changed as
determined by the Chair or by a vote of the Planning Commission.

Section 6. Actions of the Commission. The Planning Commission may execute the
following actions in conducting its official business:

a. Subdivision Plats — Procedures for subdivision plat consideration, including
timeframes for action, shall be consistent with TCA § 13-3-404.
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b. Waivers — Procedures for waivers to the Subdivision Regulations, including
timeframes for action, shall be consistent with Article 1.H. of the Subdivision
Regulations for Rutherford County.

c. Site Plans — Procedures for site plan consideration, including timesframes for
action, shall be consistent with § 1404 C. of the Rutherford County Zoning
Ordinance.

d. Rezonings — TCA § 13-7-105(a) states, in part, that, “any zoning amendment
shall not be made or become effective unless the same be first submitted for
approval, disapproval or suggestions to the regional planning commission of the
region...” The Planning Commission may also defer an application following a
public hearing if it deems more information is needed prior to making a
recommendation. Deferrals may be for a period not to exceed 35 days from the
date of the public hearing. The applicant may agree to a longer deferral period.

Section 7. Deferral _of a Development _Application. Any request to defer
consideration of a development application (e.g. rezoning, plat, etc.) by the applicant
should be submitted to the Planning Director in writing prior to the scheduled meeting.
Applicant-initiated deferrals may not defer an application for a period exceeding three (3)
months from the original consideration date of the Planning Commission. Any
application not considered before the three (3) month deferral timeframe will be required
to submit a new application, along with any required fees, and will be subject to the
regulations in effect at that time.

Section 8. Voting

a. All matters to be voted on by the Planning Commission shall be put in the form of
a motion by one of the commissioners and seconded by a commissioner. The
chair shall conduct the voting by asking those in favor to signify by saying “Yes”
and those opposed by saying “No”. The chair shall inform the secretary of the
number of “Yes” and “No” votes. The chair shall have a roll call vote if there is
any question about the result of the vote or if any commissioners so request, and
the record of such roll call vote shall be recorded by the secretary in the minutes.

b. All motions that are voted on shall be recorded in the minutes of the meeting.
The names of the commissioners making the motion and second, the number of
“Yes” and “No” votes shall be recorded. Any votes to pass shall be recorded as
no votes. The record shall include the name of any commissioner abstaining
from discussion and voting.

Section 9. Conflict of Interest. Planning Commissioners shall abide by the Code of
Ethics for Rutherford County adopted by the Rutherford County Board of Commissioners
on April 12, 2007 and any amendments and supplements thereto.

Section 10. Minutes. A permanent record of the Planning Commission and its
proceedings shall be maintained as minutes. It is the responsibility of the secretary of the
Planning Commission or his/her designee to prepare the minutes of the proceedings and
maintain copies of all reports, exhibits, correspondence and other pertinent information
utilized by the Planning Commission in the course of its deliberations. The minutes shall
be signed by the secretary and Vice-Chair after being approved by the Planning
Commission.
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Section 11.  Annual Report of Staff. It shall be the responsibility of the Planning
Director to present to the Planning Commission a report on the activities for the previous
calendar year. The report shall be presented to the Planning Commission during the
regular meeting on the fourth Monday in January of each calendar year. If this meeting
is cancelled for reasons including, but not limited to, holidays or inclement weather, the
Annual Report will be presented at the next regular meeting.

ARTICLE V: RULES OF ORDER

When a parliamentary matter arises that is not covered by these By-Laws, the current
addition of Robert’s Rules of Order shall apply.

ARTICLE VI: AMENDMENTS AND SUSPENSION OF THE RULES

Section 1. Amendments. These By-Laws may be amended at regular or special
meetings, but no amendment shall be adopted unless at least five days notice has been
given to all members of the Planning Commission. A favorable vote of a majority of the
entire membership of the Planning Commission shall be required to effect a change in
these By-Laws.

Section 2. Suspension of the Rules. Except as otherwise provided by applicable
law, a rule or procedure may be suspended at any meeting by majority vote of the
members present.

Planning Commission Action: Accepted and adopted: February 11, 1985

Amended: December 5, 1988, April 6, 1992, May 1, 1995, June 5, 1995, March 3,
1997, August 4, 1997, April 6, 1997, May 4, 1998, December 7, 1998, June 9, 2008,
February 23, 2009, September 28, 2009, August 23, 2010, September 27, 2010.
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