
RUTHERFORD COUNTY, TENNESSEE
BUDGET AMENDMENT REQUEST

General Fund

Requesting Department: Juvenile Detention
Signature of Department Head:
Date Requested: 2-Oct-14
Approved By:
Date Approved:

Account No. & Description
Original 
Budget

Amended to 
Date Actual to Date

Requested 
Increase

Requested 
Decrease

Amended 
Appropriation

101-47141 Title I Grant 19,840           19,840          54,847          74,687          

101-54240-169 Part-time 
Employee

36,500$         36,500$        7,337$          9,075$          45,575$        

101-54240-189 Other Salary & 
Wages

16,552           16,552          10,700          32,936          49,488          

101-54240-201  Social 
Security 79,030           79,030          19,469          2,605            81,635          

101-54240-204 Retirement 148,210         148,210        36,504          3,943            152,153        

101-54240-205 Dep Insurance 271,060         271,060        52,322          32                 271,092        

101-54240-209 Disability 
Insurance 2,230             2,230            536               61                 2,291            

101-54240-212 Medicare 18,490           18,490          4,553            610               19,100          
101-54240-336 Repair & 
Maint. Equipment 2,500             2,500            180               1,662            4,162            

101-54240-399 Contracted 
Services 67,000           67,000          8,706            150               67,150          

101-54240-429 Instructional 
Supplies & Materials -                    -                    -                    2,330            2,330            

101-54240-499 Other Supplies 
& Materials 28,000           28,000          5,609            700               28,700          

101-54240-599 Other Charges -                    -                    -                    743               743               

54,847          -                   54,847          

EXPLANATION FOR ABOVE AMENDMENT REQUEST

Finance Department Use Only

Date Posted:__________________

Posted By:_____________________________

This amendment  is needed to reflect award of the 2014-2015 TitleI Budget for Juvenile Detention.  This 
grant is 100% federally funded. Term  of the grant is October 1, 2014 - September 30, 2015.

Finance Department Rev. 3/99   
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NEGLECTED AND DELINQUENT EDUCATION 
2014-2015 GRANT APPLICATION FOR FEDERAL FUNDING FOR LOCAL EDUCATION AGENCIES 

 

TENNESSEE ALLIANCE FOR CHILDREN AND FAMILIES 
2 International Plaza Drive, Suite 605, Nashville, TN 37217 

 

Applying for: 

 Title I Part A funding     X Title I Part D funding      Releasing funds to TACF 

 

   Legal Name of Agency AND School Name (if applicable) 

Rutherford County Juvenile Detention Center 

Agency Mailing Address 

1710 South Church Street; Suite 4; Murfreesboro, TN 37130 
Agency Telephone (Area Code and Number) 

615.898.7954 
Agency Executive Director or CEO’s Name 

Lynn Duke 
 
 
 

Mailing Address 

1710 South Church St.; Suite 4; Mboro, TN 37130 
Email Address 

lduke@rutherfordcountytn.gov 

Telephone (Area Code and Number) 

615.898.7954 

Fax Number (Area Code and Number) 

615.898.7967  

School Director or Title 1 Coordinator’s Name  

Kacye Watson 
 
 
 

Mailing Address 

1710 South Church St.; Suite 4; Mboro, TN 37130 
Email Address 

kwatson@rutherfordcountytn.gov 

Telephone (Area Code and Number) 
615.898.7954 
Fax Number (Area Code and Number) 
615.898-7967 

 
PROJECT DATE:  OCTOBER 1, 2014 to SEPTEMBER 30, 2015 

 
 

PURPOSE OF TITLE I, NEGLECTED AND DELINQUENT PROGRAM 
(1) To carry out high quality education programs to prepare youth for secondary school completion, training, and employment, or further education; 
(2) To provide activities to facilitate the transition of such youth from the correctional program to further education or employment; and 
(3) To operate programs in local schools for youth returning from correctional facilities, and programs serving at risk youth. 
 
 

 
Executive Director 

 
Darci Halfman 
(615) 366-7175 x13 
dhalfman@tnchildren.org 
 

 
Education Services Coordinators 

 
 Jennifer Pitt                                        x Chasity Scott                                        Teresa Moore 

     (615) 366-7175 x12                                (615) 366-7175 x14                                  (615) 366-7175 x15 
     jpitt@tnchildren.org                                 cscott@tnchildren.org                              tmoore@tnchildren.org 
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Title I Local Programs for Children and Youth Residing in Facilities  
 

A. Facilities Served.  Instructions: List the facilities and schools that will receive Title I funding. Complete the following information 
about the Title I program in each facility, grades served, participating students and staff. 
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USES OF FUNDS* 
(See descriptions 

below) 
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Specify “Others” 
position below 

  1 2 3 4 5 TA or SW                      Name

Rutherford County 
Juvenile Detention 1       32 960  0 1 100 

Title I 
Coordinator/Life 
Skills Specialist x x x x   

 
sw

Kacye Watson 

      1       32 960  1       50 
Title I Educational 

Asst. x x x x   
 

sw  

                                                                
 

           

                                                                
 

           

                                                                
 

           

                                                                
 

           
 

Please identify by checking the box whether the agency program is: 
 TARGETED ASSISTANCE (A Targeted Assistance Program focuses services for certain Title 1, Part A or D students based on need) 

X SCHOOL-WIDE (A School-Wide or Agency-Wide Program is developed to enhance the educational needs of all youth in the agency) 
 
USES OF FUNDS (From SEC. 1424 of ESEA Non-Regulatory Guidance) 
1.  Programs assisting transitioning children and youth returning to local schools from facilities; 
2.  Dropout prevention programs; 
3.  Coordination of health and social services-daycare, drug/alcohol counseling, mental health services to improve likelihood that students will  
     complete education; 
4.  Special programs meeting the unique academic needs of participating children/youth-vocational/technical education, special education, career  
     counseling, curriculum based entrepreneurship education, assistance in securing post secondary student loans and grants; 
5.  Programs providing mentoring and peer mediation. 
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B.  Program Descriptions.  Instructions: Describe the following aspects of your program. 
1. Describe the Title I program to be assisted and supervised. 

Students ages 8-18.  Services include basic educational needs, job readiness program, life-skills program and drop-out prevention curriculum.  Our program provides secure 
housing for juveniles awaiting court dispositions, while promoting healthy social, emotional and intellectual health for delinquent children.  Our program provides educational 
resources for the parents in order to promote their healthy participation in their child’s education. 

 

2. Describe the formal agency procedures and/or outside contracts that your agency has with the local education agency (school) and/or alternative school 
programs serving children and youth. 
Prior to release, detainees will have a release staffing at which time transition plans, terms of release and permanency are discussed.  The Rutherford County Board Education  
provides Special Education services to our detainees who have an IEP and works to transition them back to their appropriate school placement upon release.  The Teen Learning 
Center enrolls students that are court ordered to attend their alternative school program for a variety of reasons.  The Teen Learning Center arranges pretesting to be 
administered during the student’s detainment.  In addition, a student’s home school is permitted to send assignments to the Rutherford County Juvenile Detention Center.  
Students are given assistance and guidance with their individual assignments and work to complete them during the educational programming block allocated for each student 
each day.  The Juvenile Center works closely with the local school board to obtain access to their online learning methods so that detained students may work on their 
assignments during their stay. 

 
3. Describe how your agency will ensure that the neglected, delinquent, or at-risk youth will receive an education comparable to the education that youth receive in 

public schools. Include information about monitoring the progress of students, interventions for students that are “behind”, school improvement planning, 
subjects offered by grade level, accrual of high school course credit, awarding high school diploma or high school equivalency, testing, professional staff 
training, classroom equipment, etc. If your agency sends its youth to public school, please detail what supplemental academic services your agency provides. 

At the time of admission, each student completes an educational information worksheet to determine their current educational status.  Our agency then notifies the appropriate school 
district to confirm appropriate placement.  All special education students are referred to the Board of Education for services while detained.  Legal guardians are notified of the proper 
procedures for obtaining work from the student’s home school and delivering it to the Rutherford County Juvenile Detention Center for the student’s completion.  Our agency works 
with the Board of Education to implement credit recovery programming for students that have fallen behind. GED/HiSet preparation shall be provided to appropriately prepare students 
for the exam if warranted in their  permanency plans.   
Staff is certified in the ARISE Life Skills Management Curriculum as facilitators.   
A media cart to include a television and a DVD player is utilized to incorporate educational videos from various organizations such as the ARISE Life Management Skills curriculum, 
the health department, the UT/TSU extension materials, Connect with Kids, Learning Zone Express,  C2 Character Challenge,etc. 

 
4. Once the children and youth leave the facility, describe the types of programs that they enter and the types of services that the schools provide the children and 

youth, i.e., education, counseling, transition, etc. 
When students leave the facility, there are a variety of services available to them.  
For educational needs:  they may enter their local school district, the GED program at The Teen Learning Center or  private school of their legal guardian’s choice. 
 For counseling and transition services:  Most students are assigned  a probation officer, a diversion officer, and/or a case manager to assist with transition back into the schools, 
making proper referrals for mental health and substance abuse issues and ensuring that the students comply with their referrals. 
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5. Describe the characteristics of the youth who will be served by the program, i.e., learning disabilities, substance abuse, gang, behavioral and other special 
needs. 
Rutherford County Juvenile Detention Center serves males and females ages 8-18 with all ethnicities and backgrounds.  All students are classified at the time of admission 
according to the information they provide on their educational services worksheet and the staff’s confirmation of that information.  Characteristics of the students are vast and 
include, but are not limited to students diagnosed with learning disabilities, emotionally disturbed, attention deficit hyperactivity disorder,  conduct disorder, among others.   The 
typical student has not done well in school or has been charged with truancy.  Many are not the same grade equivalency as their same aged peers.  Many are involved in local 
gang activity.  When a special education student arrives, the Board of Education is immediately notified so that they can begin the process to provide services.  For students that 
are not special education, we request their individual school work from their legal guardian and provide them with the protocol for obtaining the student’s work and getting the 
work to juvenile detention.  If a student has not been enrolled in school at all, level-appropriate educational programming is provided to the students during their detainment via 
the PLATO Learning System.  Students may take a PLATO Learning Assessment  that will determine the level of school work that is appropriate for them.   The PLATO Learning 
System can then generate an individualized library of lessons for the student.  Juvenile Court is notified of the situation so that the issue can be resolved during the student’s 
hearing and a more permanent school placement can be determined. 

 
 
 
 
6. Describe how the school will coordinate existing education programs to meet the unique educational needs of the youth. 

The Rutherford County Juvenile Detention Center coordinates existing educational programs to meet the unique educational needs of the youth by addressing each student’s 
individual needs.  Students in need of specific life-skills will receive that education through the ARISE Program curriculum implemented in the facility.  Students needing academic 
assistance will use the existing PLATO Courseware to improve their skills.  C2 Character challenge will be utilized to address the issues of developing character and becoming a 
productive citizen in society.    
 

 
7. Describe how the schools will coordinate with existing social, health, and other services to meet the unique educational needs of such children and youth, i.e., 

prenatal health care, nutrition services, parenting class, child development class, child care, targeted reentry, outreach programs, community referrals, and 
flexible class scheduling. 
Rudd  Management provides our facility daily nursing services for medical assessments, physicals and medication monitoring.   Health and nutrition classes are taught regularly 
by the Rutherford County Health Department  and  the Juvenile Detention Center Staff.    The On My Own Financial Responsibility course for teens is also taught by a local 
UT/TSU Extension agent on a monthly schedule.    In addition, our ARISE life management skills program  empowers at-risk youth in almost all aspects of their lives, including 
anger management and conflict resolution; getting a job and keeping it; how positive communication skills help relationships grow; why it’s smart to avoid substance abuse and 
guns; the importance of setting realistic goals; keys to developing good study habits; HIV and sexually transmitted diseases; positive parenting skills for youthful parents and gang 
awareness.  ARISE Skills is a part of the daily activities/scheduling in our facility.  The Rutherford County Health Educator provides our students with a curriculum designed to 
encourage healthy decisions and being responsible in relationships.  The Community Anti-Drug Coalition representative is regularly scheduled to speak to the students regarding 
drug and alcohol issues in their lives and provide a resource/contact for students upon their release from the Detention Center.  

 
8. Describe any partnerships with local businesses to develop training, mentoring, or curriculum-based youth entrepreneurship education. 

Rutherford County Juvenile Detention uses volunteer facilitators and guest speakers from the local community to include entrepreneurs, career specialist, etc. to provide relevant 
and beneficial information within a loosely structured classroom setting.  This information will include, but not be limited to, starting a business, attending college/trade school, 
learning financial responsibility and basic life skills.  Currently we partner with the UT/TSU Extension Office, The Rutherford County Health Department, CADCOR, Pet Partners, a 
local barber, Portico, and we expect to continue to expand this program 
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9. Describe how the program will involve parents to improve the educational achievement of their children in dropout prevention activities, and prevent the 
involvement of their children in delinquent activities. 

Communication with parents/legal guardians is maintained through phone calls and parent meetings.  Parents are encouraged—as well as other family members—to help 
confront and resolve the issues their students have.  After release, probation officers and case workers continue to work with students and their families. A multitude of 
resources and literature is available to parents in user friendly brochure racks located in the parent lobby.  Additionally, a quarterly newsletter is available to parents of detained 
students outlining the recent educational activities and upcoming learning opportunities for students and parents at the Detention Center.  A bulletin board is regularly updated 
in the parent lobby as well to keep parents updated on the educational opportunities at the Detention Center.  Six-session family education classes designed specifically for 
parents and their teens are available free of charge for any family in our system desiring to take an active role in their children’s success,  preventing their involvement in 
delinquent activities and improving their relationship with one another through communication and cooperation. 

 
10. List any other Federal funds or private grants for serving at-risk children and youth that your agency will receive during the grant year, e.g., Special Education, 

Title  2, 3, 6, 10, Private School Title 1 A, private funding sources, career and technical funds.  Describe how this program with be coordinated with all funding 
sources listed. 
No other funding for educational programming; only additional funding for the daily operations of the facility is from DCS and other counties contracted with RCJDC to provide 
housing for offenders. 

 
11. Describe how this program will be coordinated with programs operated under the Juvenile Justice and Delinquency Prevention Act of 1974 and similar 

programs.  (See http://www.act4jj.org for more information regarding the JJDPA) 
Students are in our program by order of the court, with recommendations to be enrolled in the ARISE Life Management Program.  We ensure that the students are on time to their 
court appearances, and encourage them to communicate regularly with their probation officers and/or caseworkers by providing scheduled opportunities for them to do so. 

 
12. Describe how schools will work with probation officers to meet the needs of children and youth. 

Our education department may supply all information related to the progress of the students in all areas including academic progress, ARISE Life Management training and well-
being updates.  We work with the student’s probation officer to prepare a permanency plan to be followed upon the student’s discharge.  Additionally, probation officers work 
closely with the educational staff to identify parents/students that might benefit from the parenting teens class and help to facilitate these classes. 

 
13. Describe how the schools in your system or in the child’s continuum of care will share individualized education program information with teachers and 

other personnel.  
Upon a student’s arrival, our education coordinator will have the student complete an educational worksheet.  This worksheet shall be faxed to the Board Of Education so that 
they may review the student’s status and secure Special Education services where they deem appropriate.  We will notify legal guardians of the remaining students to obtain their 
school work from the perspective classes and deliver it to the Rutherford County Juvenile Detention Center for completion.  The teacher may also communicate with guidance 
counselors in order to get assignments loaded in the COMPASS remote learning system for students so that they may access and complete assignments online while in our 
facility.  Upon release, a report of the student’s educational services will be delivered to the school guidance counselor upon request. 
Exchanges of information shall be via phone, email(computer), and/or facsimile. 
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14. Describe the use of technology in the classroom and how technology is used between the facility school(s) and local education agency to assist the 
educational program(s).  
A computer lab is utilized in the Detention Center in order for students to complete PLATO Learning Assignments as well as their online assignments from their local education 
agency.  Additionally, a media cart equipped with laptop, TV and SMART technology is utilized in the classroom to provide an interactive learning experience.  This media cart 
works to create interest and provide opportunities for interactive learning experiences when teaching lesson plans.   Televisions are utilized to deliver educational programming 
and to present character education curriculum 
The PLATO Courseware makes is possible to create detailed progress reports on the computer to share with local educational agencies.  Email is also used frequently to 
communicate with local education agencies regarding students’ progress, needs, etc. 
 

 
15. Describe the steps participating schools will take to find alternative placements for children and youth interested in continuing their education but who 

are unable to participate in a regular school program. 
Students unable to participate in a regular school program will be assisted through the court system.  If such students are identified while in Rutherford County Juvenile Detention 
Center, the courts (probation officer, caseworker, etc.) shall be  notified and the courts shall work with the guardians, local agencies, probation officers and/or caseworkers to 
secure an acceptable educational placement. 

 
16. Transition Services- Describe the Title 1 program activities that facilitate the transition of youth to further education or employment. 

The Detention Center provides Job Readiness classes to students to help assist them with obtaining employment upon their release.  “Finding A Job” kits are made available to 
detainees upon their release.  ARISE Life Skills curriculum focuses on drop-out prevention, making good choices, networking and obtaining employment. 
The educational staff provides educational reports (grades, progress, testing, etc.) to the student’s local education agency upon their request. 
Students unable to participate in their prior school program will be assisted through the court system.  If such students are identified while in Rutherford County Juvenile Detention 
Center, the courts (probation officer, casework, etc.) shall be notified and the courts shall work with the guardians, local agencies, probation officers and/or caseworkers to secure 
an acceptable educational placement. 
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C.  Program Assurances 

 In order to ensure that regulatory requirements are being met and positive academic progress is attained for each youth served, the agency will: 
 
 Ensure that the facility is complying with all applicable statutory and regulatory requirements including its responsibilities as outlined in the agency application, in 

the Elementary and Secondary Education Act (ESEA)/No Child Left Behind Act of 2001 Section 1423, and in the formal agreements in Section 1425. 
 

 Ensure the facility has all of the formal agreements it has made on file and that these formal agreements meet the requirements set forth in Section 1423 of the 
ESEA. 

 
 Evaluate the program, disaggregating Consolidated State Performance Report (CSPR) data or contract data on participation by gender, race, ethnicity, and age 

annually to determine the program's effect on the ability of participants to: 
a. Maintain and improve educational achievement; 
b. Accrue school credits that meet State requirements for grade promotion and secondary school graduation; 
c. Make the transition to a regular program or other education program operated by a local educational agency; 
d. Complete secondary school (or secondary school equivalency requirements), and obtain employment after leaving the facility; and, 
e. As appropriate, participate in postsecondary education and job training. In conducting each evaluation, the LEA agrees to use multiple and appropriate 

measures of student progress. 
 

 Submit the Consolidated State Performance Report (CSPR) or contract data evaluation results to the TN Alliance (TACF) and use the results of these evaluations 
to plan and improve subsequent programs for participating children and youth. 

 
 Ensure educational programs in the facility are coordinated with student's home school, particularly in the case of students that have an individualized education 

program (IEP). 
 
 Ensure that if the child or youth is identified as being in need of special education services while in the facility, the local school is notified of the need. 
 
 Ensure that the facility is staffed with teachers and other qualified staff who are trained to work with children with disabilities and other unique needs of the facility. 
 
 Ensure that the education programs in the facility assist students to meet high academic achievement standards. 
 
 Assess student needs through pre-testing upon entry and post-testing at 90 days of residency (or upon discharge if stay is less than 90 days) and through surveys. 
 
 Follow TN Department of Education standards, requirements, and curriculum for grade promotion and secondary school graduation. 
 
 Assist youth (and parents/guardians when appropriate) in transitioning out of the facility by planning for necessary skills, information, and placements. 
 
 Complete an annual survey to generate funding for the next program year in October. 
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 Provide any information the USDOE Secretary may reasonably require. 
 
 Use a minimum of 1% of the Title I budget for parental information, training, and/or meetings to involve parents /legal guardians in their child’s education and to 

prevent future delinquency. A maximum of 20% of 1% can be used for refreshments. 
 
 Use fiscal control and accounting procedures that will ensure proper management of, and accounting for, federal Title I funds paid to the agency. 
 
 Keep and provide records that may be reasonably required for fiscal audit and/or program evaluation. 
 
 Ensure that state/CONUS travel rates are to be used for Title I travel expenses. Adequate travel logs, as well as other necessary information, will be maintained to 

support expenditures. 
 
 Charge amounts for personnel services that are based on payrolls documented and approved in accordance with the generally accepted practice of the facility. 

Payrolls will be supported by time and attendance or equivalent records for individual employees. Salaries and wages of employees chargeable to more than one 
grant program or cost objective, if applicable, will be supported by appropriate time distribution records (PAR’s Timesheet). 

 
 Ensure that the Title I allocation is used it to supplement the funds that would, in the absence of such Federal funds, be made available from non-Federal sources 

and not supplant such funds to ensure the funding benefits the educational, therapeutic, and transition needs of the youth being served. 
 
 Maintain control of property purchased with Title I funds, maintain inventory lists, label equipment appropriately and use TACF procedures for disposition and 

transferring of equipment. 
 
 Recognize that TACF and TDOE approval of an application does not relieve the facility of its responsibility to comply with all applicable requirements. 
 
 Maintain fiscal effort in accordance with section 9521, which states: "The combined fiscal effort per student or the aggregate expenditures of the agency with 

respect to the provision of free public education by the agency for the preceding fiscal year was not less than 90 percent of the combined fiscal effort or aggregate 
expenditures for the second preceding fiscal year.” 

 
 Keep an annual Title 1 notebook on file that includes, but is not limited to: completed Title 1 grant application, copies of formal agreements, self-monitoring forms, 

TACF Annual Evaluation, reimbursement coversheets, budget revisions, etc. 
 
 Ensure representation (at least 1 staff person) at all mandatory trainings throughout the Title 1 grant year. 
 
 Ensure representation (at least 1 staff person) at the Annual Education & Leadership Conference.  
 
 Respond to all TACF communication as soon as possible. 
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 Communicate with TACF immediately upon knowledge of any significant staff, program or budget change that may influence the Title 1 program. 
 
 Spend money regularly and request reimbursement of funds on a monthly basis. 
 
 Ensure that Agency’s monitoring review status is in good standing (all indicators are in compliance) prior to requesting any reimbursement of funds. 
 
 Complete and return the TACF program evaluation and conference survey in the requested time frames. 
 
 Follow TACF program and fiscal guidelines and procedures as outlined in the TACF Title 1 Procedure Manual. 
 
 

By signing below, the agency’s School Director or Title 1 Coordinator and the Executive Director or CEO are stating that they have reviewed and 
approved this project year application and all of the Program Assurances listed. The facts, figures and representations made in this application, 

including exhibits and attachments hereto, are true and correct to the best of their knowledge. 
Kacye Watson                            

Name of the School Director or Title I Coordinator (Printed)   
X 0-2 years in this position  3 or more years in this position 

Lynn Duke 
Name of the  Executive Director or CEO (Printed)   

 
  __________________________________                                               

    Signature of School Director or Title I Coordinator                                                     Date   

 
  _________________________________                                       

  Signature of Executive Director or CEO                                                         Date 
 



Agency Name:
Program Contact:
Finance Contact:

TOTAL  70,979.00$                                       

-$                                                  
Maintenance & Repair Services

Operating Lease Payments
9,625.57$                                         

743.00$                                            
699.75$                                            

2,329.88$                                         
150.00$                                            

1,662.80$                                         

-$                                                  

Family Engagement, Postage, Travel, Printing
Technological Supplies & Materials

Supplemental Textbooks
Instructional Supplies & Materials

Contracted Services

499
599

449

399

Supplemental Teachers
Clerical Personnel

Educational Assistants
Other Salaries & Wages

Benefits & Taxes

71150
71150

116
162
163
189
201
330
336

429

Other Charges

71150
71150
71150
71150
71150
71150
71150
71150
71150

Benefits & Taxes

Equipment

Professional

Supplies

Part D

Budget AmountLine Item DescriptionLine Item #Account #

71150

Expenditure Category

2014-2015 Title 1 Budget
Rutherford County Juvenile Detention

Kacye Watson
Kacye Watson

Salaries

43,668.00$                                       
12,100.00$                                       

-$                                                  
-$                                                  



(INSERT AGENCY NAME) BUDGET NARRATIVE 
 

2014-2015 Title 1 Agency Budget Proposal 
(Effective October 1, 2014 through September 30, 2015) 

 

Directions: 
 

1. Places that are highlighted in yellow require your attention. 
 

2. Provide a descriptive narrative for the items listed below to show that the Neglected and Delinquent Program expenses 
meet the Title I, Part D Section 1424 Uses of Funds at http://www2.ed.gov/policy/elsec/leg/esea02/pg9.html and Title I, 
Part A Section 1001 Purpose at http://www2.ed.gov/policy/elsec/leg/esea02/pg1.html.  
 

3. Electronically enter the information for every item listed. If your agency is not requesting money for a specific line item, 
simply insert N/A or not requesting in the appropriate field. 

 
4. Justify each expenditure request under every line item. Remember to link everything back to: regular and special 

education, vocational and technical education, career counseling, drug and alcohol counseling, mental health therapy, 
transition preparation, independent living skills, dropout prevention, family involvement, assistance in securing student 
loans or grants for postsecondary education, and/or mentoring and peer mediation programs.  

 
5. Include a smaller budget breakdown with each line item. For example, if the total Supplies line item request for your 

agency is $5,000.00, show how that breaks down as follows: 
 Sub-line item 1: $2,000.00 notebooks, binder paper and printer paper 
 Sub-line item 2: $2,000.00 paint, easels and poster board (art therapy supplies) 
 Sub-line item 3: $1,000.00 printer ink 

 
6. Once the Budget Narrative is complete, double-check that it also is equal to the line item amounts and the total budget 

amounts on the Budget Spreadsheet. 
 
 
 



 
	 Page	2	 	
	 	

 
2014-2015 BUDGET ALLOCATION IS: $70,979 

 
Important Notes: 
  
*TN Alliance will not approve budgets that are incomplete, not justified, or that have Budget Spreadsheets and Budget Narratives that do not match. 
Save your agency some time and re-read the entire application and budget sheets before submitting to TN Alliance for approval. 
 
*Refer to the “ALLOWABLE and NON-ALLOWABLE EXPENSES” file included with this application. It outlines what is generally allowed and not 
allowed, and includes examples.  

 
*No more than 25% of your Title 1 allocation can be used for therapy-related expenses (i.e. contract staff, supplies, etc.). Title I cannot pay for your 
staff therapist. 
 
*A minimum of 1% of your Title 1 allocation must be allocated towards family involvement expenses. 

 
*During the regular school year (180 days) Title I will pay 100% for one Title I academic teacher for every 3-5 classrooms. Title I will also pay for the 
classroom aides and Title I coordinator (but not the principal) during the regular school year.  
 
*Title I will pay a percentage of any staff assigned Title I duties based on the percentage of their job that is spent performing the assigned Title I 
duties. This must be based on a current job description which is to accompany the Assurance Form during the application process. This is reinforced 
each month through the use of the PAR’s Timesheet. 
 
*Title I will pay 100% of education staff salaries (Title I coordinator, principal, teachers, aides, and clerk) over 180 education days (for a summer 
program, education during a holiday break, or spring break). Title I will also cover the costs associated with operating the basic and supplemental 
academic program over 180 days including: supplies, all books (if different than books used during 180 day education period), workbooks, paper, 
computers, etc.  
 
*Don’t supplant- don’t use Title I funds to pay for another funding source. If the facility has Special Education (IDEA) funding then they can use Title I 
funds to pay for special education after special education funding has been spent or identified to pay for something during the year. Another 
example- if the facility used fund raising money to pay for the same thing every year, then don’t use Title I to pay for it to avoid supplanting. 
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SALARIES 

LINE ITEM #116 - Supplemental Teachers (Total =$0) 
Examples: Teacher, Specialist (i.e. Reading, Math, etc.), Vocational Teacher, Summer School Teacher, etc. 

o None Requested 
 

LINE ITEM #162 - Clerical Personnel (Total =$0) 
Examples: Title 1 Coordinator, etc. 

 Sub-line item #1: 
o Strong justification 

 
LINE ITEM #163 - Educational Assistants (Total =$12,100) 

Examples: Tutor, Teacher’s Assistant, etc. 
 Sub-line item #1:$12,100  ($12.10 per hour x 20 hours per week x 50 weeks) 

o Part-time Teacher’s Assistant is essential in order to utilize all of the learning resources available at the Rutherford County 
Juvenile Detention.  Duties will include monitoring computer lab and assisting students with assignments, assisting 
teacher in lesson preparation, monitoring classrooms, etc.   

 
LINE ITEM #189 - Other Salaries & Wages (Total =$43,668) 

Examples: School Liaison, Transition Specialist, etc. 
 Sub-line item #1:  $43,668   Title I Coordinator/Life Skills Specialist 

o Will work collaboratively with the Juvenile Detention Center Teacher to encourage the at-risk student’s participation in 
traditional and non-traditional schools in order to keep them on track for high school graduation and college and/or career 
readiness.   

o Will develop a focused, rigorous and targeted educational plan for students in the Rutherford County Juvenile Detention 
Center so that they may have a “seamless transition” to their long-term placement in comprehensive K-12 schools. 

o Coordinates and provides educational programming that will help decrease juvenile recidivism. 
o Will develop and maintain collaborative relationships with program partners and community agencies to support 

successful transition. 
o Will secure partnerships that will add to the menu of options for targeted students that will provide nurturing, skill 

building, social/emotional development, safe and healthy activities that will impact positive youth development. 
o Maintains records and basic bookkeeping duties for Title I Purposes including all necessary data 
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o Manage classroom/center resources effectively 
o Will organize all Title I Documents and handle all correspondence/compliance with Title I 
o Inventory and maintain records for all Title I equipment 
o Provides guidance to students and parents regarding academics, career planning, drop-out prevention and emotional and 

intellectual health. 
o Will develop and maintain collaborative relationships with local schools to ensure that each student’s educational needs 

are being addressed while detained in the Rutherford County Juvenile Detention Center.   
o Responsible for the ARISE Life Skills Management program and its implementation.  Program curriculum shall include job 

readiness, drop-out prevention, basic life management skills, avoiding gang activity, teen parenting, substance abuse 
education and healthy eating habits. 

o Responsible for the Edmentum Based Curriculum and its implementation which shall address credit recovery, remedial 
math and English as well as basic study and test taking skills. 

o Planning daily schedules for all Title I related activities/curriculum 
 
 
 
 
 
 
 
 
 
 
 

BENEFITS & TAXES 
LINE ITEM #201- Benefits & Taxes (Total =$9625.57) 

NOTE: % of benefit paid must match % of salary paid 
 Sub-line item #1:Retirement  for  Title I Coordinator $5227 
 Sub-line item #2 Social Security for Title I Coordinator and Teaching Assistant $3457.60 
 Sub-line item #3 Medicare $808.63 
 Sub-line item #4 Life Insurance $45.24 
 Sub-line item #5 Long Term Disability $87.10 
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EQUIPMENT RENTAL & MAINTENANCE 
LINE ITEM #330- Operating Lease Payments (Total =$0) 

Examples: Lease contract for computers, classroom projectors, school copier, etc. 
o None requested 

 
LINE ITEM #336- Maintenance Use & Repair Services (Total =$1662.80) 

Examples: Maintenance and repair on equipment purchased with Title 1 funding. 
 Sub-line item #1: $733.68 for copier maintenance 

o Copier maintenance agreement:  12 months x $61.14 per month = $733.68 
 Sub-line item #2 : $929.12 Repairs 

o Monies to be used for repairs as needed on items owned such as the SMART Board, Media Cart, Computers, etc. that are not 
in warranty. 

 
 
 

 
 

 
 

 

PROFESSIONAL SERVICE FEES 
LINE ITEM #399- Contracted Services (Total =$150) 

Examples: Contracts for services covering therapy provider, transition specialist, life skills coach, vocational education teacher, career 
counselor, etc. 

 Sub-line item #1: $150 Background Checks 
o $30 per background check x 5 = $150.  Background checks will ensure that volunteers entering the facility to provide career 

counseling, life skills, parenting classes, health and nutrition education, drug and alcohol awareness, etc. are appropriate 
candidates to have in the classroom.  This is a necessary security measure to ensure the safety of our students. 
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SUPPLIES 
  LINE ITEM #429- Instructional Supplies/Materials (Total =$2329.88) 
Examples: Consumable Workbooks, Educational Publications, Life Skills, Vocational, Alcohol & Drug, Pregnancy Prevention, Anger 
Management, etc. 

 Sub-line item #1:  $1000  Classroom Reading Materials 
o These books will be used to motivate  students with an enormous range of outstanding leveled books 

from Scholastic Guided Reading Programs. Every title is supported with effective teaching strategies to help all 
children become independent readers who love to read.  Instruction is tailored to meet a variety of interests, 
while building the comprehension skills and confidence students need to read independently. Books are one of 
the cornerstones of our educational programming.  Classroom reading materials give students the opportunity to experience 
new ideas, experience great art and explore their interests.  These materials will serve as an available resource of 
comprehensive information needed by students for personal, family, educational, career and mental health purposes.  The 
materials will also serve as references for enrichment projects with the students.  Materials will be available for all reading 
levels to encourage the repetition of reading to improve skills, thus making students more successful students when 
transitioning out of our facility.  All reading materials will be purchased from Scholastic Books and will have online support 
resources for teachers to incorporate them into lesson plans. 

 Sub-line item #2:  $1029.88 Workbooks, Educational Publications 
o Parenting workbooks for parents and teens. (75 Parent/Teen workbooks) These workbooks are purchased from ACTIVE 

PARENTING.  Workbooks purchased are Active Parenting of Teens and Teens in Action.  These workbooks are used in the 
sessions offered to families. 
  FAMILY/PARENTAL INVOLVEMENT 

 Sub-line item #3:  $300 School Supplies 
o  Notebooks, binder paper and printer paper, poster board, chalk, clay, pens, pencils,etc. 
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LINE ITEM #449- Supplemental Textbooks/Books (Total =$0) 
Examples: Any textbooks aside from those required by the TN Department of Education, 

(http://www.tn.gov/education/ci/textbook/index.shtml), Academic, Life Skills and Therapeutic Books.   
o None Requested 

 
 
 
 

LINE ITEM #499- Technological Supplies & Materials (Total =$699.75) 
Examples: Technological equipment, Internet access (on site school or at residential facility), computer software, computer-based 
curriculum (credit recovery, supplemental to core classes). 

 Sub-line item #1 $699.75  Miscellaneous computer/printer supplies for classroom materials and preparation 
 

 
 

OTHER CHARGES 
LINE ITEM #599- Family Engagement, Postage, Travel, Printing (Total =$743) 

Family Engagement Examples: Parent trainings, Family Engagement Events/Meetings (on Education, Therapy or Transition ONLY- no 
entertainment or visitation events), Parent handbooks, etc. Only 20% of 1% of budget may be spent on food for Family Engagement. 

 Sub-line item #1: $120  Refreshments for Active Parenting Classes 
o Light Refreshments (Bottled Water, individual snacks) for Parenting Class Sessions 
o WORKBOOKS FROM LINE ITEM 429 TO COUNT TOWARDS FAMILY INVOLVEMENT 

 
Postage Examples: Communication with parents/families, Title 1 communication with TN Alliance, etc. 

o None requested 
 
Travel Examples: Conference/Professional Development (registration, lodging, travel to/from conference, and food – maximum 
reimbursement based on state’s current rates – http://www.gsa.gov/portal/category/100120) 

 Sub-line item #1: 
o Trifecta Educational Leadership Conference—attendees will learn about building relationships with parents, engaging males 

of color, student motiviation and engagement, culturally relevant teaching, common core, reducing behavior referrals and 
anti-violence bullying.  Recommended for Title I Staff and administrators 

o $199 registration fee x 2 staff members = $398 
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 Sub-line item #2: TN Alliance Education Conference (minimum of 1 staff person attendance REQUIRED) 

o Registration Fee ($75.00 x 3 of staff people) = $225 
 

Printing Examples: All materials must be related to Title 1 programs (i.e. Educational/Community event flyers, transitional services, etc.). 
o None Requested 

 
 


